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Invites applications from Sudanese Nationals for the position of Warehouse Assistant, (GS-5), Rumbek.
(Fixed Term)
If you are a Sudanese National who is passionate and a committed professional and want to make a lasting difference for children, the world’s leading children’s rights organization would like to hear from you.
Major responsibilities 
1. Within the framework of all agreed annual work plan and in collaboration with responsible programme staff guarantee that stock is maintained in safe conditions in the warehouse.
2. Keep updated inventory list and stock cards according to related entry and exit records produced and submit monthly inventory report.
3. Coordinate the independence physical inventory twice a year through daily interaction with responsible programme, monitor the receipt of the release order (RO) of supplies/requisitions and ensure that the right quantities are taken from the stock and dispatched.
4. Pack materials according to them  and participate to transportation plan design, issue and file correctly in logistics files, all the document related to warehouse ( Goods receive notes, dispatch waybills including  details of consignees in order to be able to trace goods and supplies and inform program sections in a timely manner.
5. Maintain and keep updated PGM files with all relevant documents in accordance to established roles. Produce, circulate (to program staff) and monitor return of GRNs.
6. Assist in general office filing of documents related to warehouse in PGMs files (Receipts documents, release order, dispatch documents, GRNs).
7. Provide training on supply planning and procurement as and when required but as a minimum twice a year.
8. Perform any other assignment as requested by the supervisor.
Minimum Qualifications and Experience Required 

•     Completion of secondary education, In-house or external courses in purchasing and supply/Logistics.
•        Seven years of progressively responsible experience in administrative work, with specialized experience in                      

       warehousing and logistics. Preferred experience with computer databases for the maintenance of inventory record.
•      Knowledge of statistics for presentation and analysis of bid/quotation abstracts.
•      Knowledge of ProMs.
•     Fluency in English and another UN language as required. Knowledge of the local language of the duty station is an asset.
Remuneration:
An attractive package will be applicable at the relevant applicable UN salary scale.
Submission of Applications:

Applications from qualified Sudanese nationals, accompanied by updated CV in English and a completed United Nations Personal History Form, (which can be downloaded from our website at www.unicef.org/employ) should be sent to the address below by, on or before Wednesday, 14 October 2009. UN/UNICEF staff members are requested to enclose their 2 most recent Performance Evaluation Reports with their applications. 
Send application to:
Human Resources Officer

                                            UNICEF Southern Sudan Office, Juba
OR   PREFERABLY:           Email:  jubavacancies@unicef.org.

Vacancy # UNICEF 2009/09/06 – Warehouse Assistant, (GS-5), Rumbek
UNICEF, Southern Sudan

Juba

UNICEF is committed to gender equality in its mandate and its staff. Female candidates are strongly encouraged to apply. Acknowledgment will be sent to short-listed candidates only.

UNICEF is a smoke-free environment.  
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